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PROGRAM POLICIES, PROCEDURES AND DOCUMENTATION

TO BE SUBMITTED WITH THE INITIAL APPLICATION FOR 
MENTAL HEALTH (SEVERE EMOTIONAL DISTURBANCE) 
Mental Health Certification Section (DHS)
Mental Health Certification:  Minnesota Statutes, sections 245.4882 to 245.4887, and Minnesota Rules, parts 2960.0580 to 2960.0690 

Checklist (Minimum Requirements)

Description of program and services standards (part 2960.0590, items A through I).


Policy and procedures for individual treatment plan developed and reviewed (Minnesota Statutes, sections 245.4871, subdivision 21, and 245.4876, subdivision 3, and part 2960.0600, items A and B). 


Procedures for a locked setting in mental health treatment [see requirements for screening] (Minnesota Statutes, sections 245.4885 and 245.4876, subdivision 2, and part 2960.0600, item C).


Procedures for continued stay, discharge and discharge planning (Minnesota Statutes, section 245.4882, subdivisions 3 and 4, and part 2960.0610).


Policy and procedures for use of psychotropic medications (part 2960.0620, subpart 1, items A through C).  


Policy and procedures for monitoring side effects from psychotropic medications (part 2960.0620, subpart 2). 


Policy and procedures for monitoring for tardive dyskinesia for antipsychotic medications (part 2960.0620, subpart 3). 


Policy and procedures for non-licensed staff regarding training required to administer psychotropic medications (part 2960.0620, subpart 4).


Policy and procedures for psychotropic medication reviews (part 2960.0620, subpart 5, items A through D). 


Policy and procedures for providing informed consent (part 2960.0620, subpart 6, items A through E). 


Procedure for providing information communicated in obtaining consent (part 2960.0620, subpart 7, items A through G).


Procedure when the authorized person refuses to give consent to the routine administration of psychotropic medication (part 2960.0620, subpart 8, items A through C). 


Procedures for the initial orientation training of staff who provide program services (part 2960.0650, subpart 1, items A through G).


Procedures for the initial orientation training of staff who do not provide program services (part 2960.0650, subpart 2).


Admission policy and procedures (part 2960.0670, subparts 1 and 2, items A through G).


Restrictive procedures noted in Minnesota Rules, part 2960.0680, must be certified in standards governing the use of restrictive procedures (part 2960.0710). 

DOCUMENTATION OF STAFFING REQUIREMENTS 
SUBMITTED WITH THE APPLICATION


Documentation of qualifications of the mental health professional employed or under contract (part 2960.0630, subpart 1).


Provide documentation that the Administrator and Program Director have been hired, and meet requirements (part 2960.0640, subparts 2 and 3).


Document sufficient staff who are appropriately trained (part 2960.0690, subpart 1).


Document during awake hours - staff ratios (part 2960.0690, subparts 2, item A through D).


Document during sleeping hours - staff ratios (part 2960.0690, subparts 3).

